MINISTRY JOB DESCRIPTIONS – HOSFORD MIDDLE SCHOOL
各部门及任务– 浩津中学 

 
Ministry of Communications/PR  (Emma, Anthony, Jake) Advisor: 
· responsible for setting up phone tree, guiding meetings, sending out information to participants, establishing a website, etc 

 

Ministry of Chaperones (Laura, Caitlyn, Linnea) -- Kryn
· Responsible for establishing criteria for chaperone selection, developing an application and process for selection, interviewing the Chaperones, and making a recommendation to lead teacher and principal 

 
Fundraising  (Andres, Emi, Rachael)
· Responsible for planning and conducting fund raising efforts for the CRR that involve all participants 

 
Ministry of Technology (Andrew, Vickie, Lena)
· Responsible for creating and maintaining a website that provides the necessary information and deadlines relating to the residency program 

· Responsible for setting up microphones, projectors, etc for all meetings and presentations 

 

Ministry of Purchasing & Gifts (Chloe, Katie, Sarah)
· Responsible for purchasing of Study/Travel binders, dividers, pencil pouches, etc 

· Responsible for purchasing and tracking group gifts (who gets what) 

 

Ministry of Presentations (Alex,  Jocelyn, Emma)
· Responsible for organizing group presentations in Suzhou 

· Responsible for delegating speech sign-ups (greetings, thank-you, and gifts) 

 

Ministry of Scheduling & Preparations (Caitlyn, Corrina, Leah), 
· Responsible for developing class mission statement for the program 

· Responsible for presenting mission statement to school principals and area directors 

Secretary of Transportation:  Amy Liu

Secretary of Finance: Betty Brickson

 
 
 
 

 

